
Travel Reimbursement

FIN-TRR-002327
 

1. Employee Information

Employee Name: Andrew Gardanier Department: Fire

Employee Email Supervisor Name: John Flynn

Employee ID#:  Supervisor Email: 

Position/Title: Fire Engineer Supervisor Title: Dir of Retirement Svcs & CEO U  
2. Request Details

Type of Request: New Request   Type of Travel Request : In-State Travel Is your travel or part of travel
waived or paid by a 3rd party?: No

Group Travel: Yes          

Select Employee 2: Nakagawa

       

3. Travel Itinerary      
Name of the Event: CALAPRS General Assembly 2026      
Location of the Event: The Westin Carlsbad Resort & Spa      
Location Address of the Event: 5480 Grand Pacific Dr, Carlsbad, CA 92008, USA  Location Zip: 92008      
Travel Departure Date: 03/09/2026   Travel Departure

Time: 06:55 AM
Event Start Date:
03/09/2026   Event End Date:

03/11/2026 Return Time: 02:35 PM

4. Estimated Travel Expenses      

Category Detailed Description Estimated Expense
Amounts

Actual
Expense

Payment
Method

Payment
Amount

Registration CALAPRS General Assembly 2026 $250.00 $250.00 AP Payment $250.00

Airfare/Extra
Luggage Estimate: SJC to SAN, SAN to SJC via Southwest Airlines $181.81 $166.80 PCard Payment $166.80

Lodging The Westin Carlsbad Resort & Spa $600.40 $600.40 PCard Payment $600.40

Public
Transportation

Uber: Home to SJC, SAN to Hotel, Hotel to Meketa (meeting), Hotel
to SAN, SJC to Home $230.23 $250.25 Due to

Employee $0.00

Per Diem Per Diem Per Chart Above $155.00 $155.00 Due to
Employee $0.00

  Total Estimated Expenses $1,417.44 $1,422.45 $1,017.20

  Total Due Employee: $405.25

5. Exceptions      
Exceptions to be Considered: Andrew Gardanier is traveling as an ORS Trustee. Please send workflow to Gina Rios for Travel Coordinator approval.

Lodging: The final total for lodging was $600.40. During checkout, the front desk staff did not charge the remaining $1.50 in tax and instead adjusted it off the
bill rather than applying it to the credit card on file.

Per Diem: Traveler (ORS Trustee) per diem will follow ORS Trustee Travel Policy Section 29: 100% for the first day (departed before 9:00 AM) and 75% for the
final day, totaling $139.00; final reimbursement amount is $389.25.

     

6. Cash Advance Requested Cash Advance: No      
     

7. Additional VIS Codes      
Charge Code Detail (VIS Code)    





14. City Manager's Office

15. Accounts Payable Group

16. Director of Finance

 



Per Diem Expense Worksheet  

1. Dates & Rates
Departure Date 03/09/2026
Departure Time 06:55 AM
Event Start Date 03/09/2026
Event End Date 03/11/2026
Return Time 02:35 PM
CONUS/OCONUS Rate for Lodging 199
Maximum Daily Rate
Maximum Total Lodging for Trip (excluding tax) $530.00
CONUS/OCONUS Rate for Meals and Incidentals 86

2. Per Diem - Lodging

Date Daily Rate Taxes Total Reimbursable Lodging Expenses
Monday, March 9, 2026 $265.00 $35.95 $300.95
Tuesday, March 10, 2026 $265.00 $34.45 $299.45

    Total $600.40

3. Per Diem - Meals an Incidentals

Travel Day Breakfast Lunch Dinner Incidentals Meals Provided with
Registration

Adjustment for Provided
Meals

Additional
Adjustments

Maximum Per Diem for Meals and
Incidentals

Monday, March 9, 2026 $22.00 $23.00 $36.00 $5.00 Checked $36.00 $50.00

Tuesday, March 10, 2026 $22.00 $23.00 $36.00 $5.00
Checked

Checked
$45.00 $41.00

Wednesday, March 11,
2026 $22.00 $23.00 $36.00 $5.00 Checked $22.00 $64.00
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Lodging Desc: The Westin Carlsbad Resort & Spa 

Lodging Est Expense Amt: $600.40

Lodging Actual Expense:  




