CITY OF ﬂ Travel Reimbursement
SAN JOE)E FIN-TRR-002482

CAPITAL OF SILOMN YALLEY
1. Employee Information

Employee Mame: John Flynn Department: Retirement Services

e
I—— |

Position/Tide: Dir of Retirement Swcs & CEOU Supervisor Tithe: Dir of Retirernent Sves & CEO U

2. Request Details

Type of Request: New Request Type of Travel Request : In-State Travel :::';::};“"Mmm““idw
Group Travel: No

3. Travel Itinerary
Mame of the Event: PRISM 2026 Conference
Location of the Event: Sheraton Hotel and Marina

Location Address of the Event: 1380 Harbor Island Dr, San Diego, CA 92101, USA Lotion Zip: 92101

Trawvel Departure Date: Trawvel Departure Time: Event Start Date: Event End Date: .
05/17/2026 11:55 AM 05/17/2026 05/18/2026 Retum Time: 10:55 P
4. Estimated Travel Expenses
. _— Estimated Expense Actual Payment Payment
Eory Detziled T ATHOUNTS. Expense Miethod Amount
Registration Early Bird Conference Fee 51,299.00 $1,209.00 Plard 51,209.00
Payment
Airfare/Extra . - Due to
SIC to 54N, SAN to SIC via Alaska Airlines £217.00 4326.80 50,00
Luggage Employes
: sheraton Hotel and Marina 5,/17-5/19 [Hote taxes/fees charged to personal PCard
Lodging €€ [545.99) - adkded to reimburse total) $61B.43 %61B.43 5618.43
Public . . Due to
Trans tion Mz car services needed, hotel offered shuttle to and from airport. S66.80 50.00 Empl 50,00
Per Diem Per Diem Per chart Above 574.50 574,50 Dueto $0.00
Employes )
|——
adjustment 1 partial hotel payment $0.00 54599 Due to $0.00
1 1 Employee .
| ———
Total Estimated Expenses 52,775.73 $2,364.72 $1,917.43
Total Due Employes: 5447.29
5. BExceplions

Exceptions to be Considered: Conference dates were 5,/17-5/20; however, the traveler returned on the evening of 519, Simpligov would not allow a return
date earlier than the event end date, so the event end date was entered as 5/19 (see screenshot attached).

Airfare - Price increased by the time of booking.

The conference hotel charged a portion of the taxes and fees on trevelers personal OC (545.99).
6. Cash Advance Requested cash Advance: Mo




7. additional W15 Codes

chargs code e (vs coce) | NN

Mote: The fields abowe are for internal purpaose only. Only the first W15 code will be used for PeopleSoft Entry.

B. Employes Acknowiedzemeant
| certify that hte requested travel is complete and prepared in accordance with the City's Travel Policy and that the estimated expenses will be incurred for the
purpose of City business.

Jobm :L_iryﬂ

9. Superisor
Supervisor Name: John Flynn Supervisor Email2: john fiynn@sanjosec. gov Supervisor Title2: Dir of Retirement Swes & CEO L

Supervisor Decision2: Approved - Send to Travel Coordinator

| certify that | have evaluated the requested travel activity and confirm that the request is complete and prepared in accordance with teh City's Travel Policy
and that the estimated expensas will be incurmad for the purpose of City business.

Jobm :L_ﬂryﬂn

10. Additional Reviewer 1

| certify that | have evaluated the requested travel activity and confirm that the request is complete and prepared in acoordance with the City's Travel Policy
and that the estimated expenses will be incurred for the purpose of City business.

11, additional Reviewer 2

| certify that | have evaluated the requested travel activity and confirm that the request is complete and prepared in acoordance with the City's Travel Policy
and that the estimated expenses will be incurred for the purpose of City business.

12, Travel Coordinator
Travel Coordinator Name: Gina Rios Travel Coordinator Email2: gina.riosEsanjoseca gov Travel Coordinator Tithe2: Senr Accountant

Travel Coondinator Dedision?: Approved

1 certify that | have evaluated the requested travel activity and confirm that the estimated expenses will be incurred for purposes of City business, are in
compliance with the City's Travel Policy and are within budgetary limits.

Gima Ries

13. Approving Offcial
Approving Official Mame: Barbara Hayman  Approving Official Email2: barbara hayman@sanjose:. gov Approving Official Title2: Deputy Dir U
approving Official Dedsion2: Approved

Approving Official Comments: approved

1 certify that | have evaluated the requested travel activity and confirm that the estimated expenses will be incurred for purposes of City business, are in
compliance with the City's Travel Policy and are within budgetary limits.



Efaywman

14. City Manager's Office

15. Accounts Payable Group

16. Director of Finanoe



SAN JOSE

CAPTTAL OF SILON YALLEY
1 Dates & Rates

Departure Date
Departure Time
Bverit Start Date
Event End Date
Return Time
CONUS/OCONUS Rate for Lodging
Maximum Dsily Rate
Maximum Tota| Lodging for Trip (excluding )
CONUS/OCOMNUS Rate for Meals and Incidentzls
L. Per Diem - Lodging
Dt
Sunday, May 17, 2026
Monday, May 1B, 2026

3. Per Diem - Mezls an Incidentzls

Trawel Day Breakfast Lunch Dinner Incidentals

Sunday, May 17,
M"" 42200 5$23.00 $36.00 55.00

Mondzy, May 18,
2008 32200 523.00 $36.00 55.00

Tussselary, May 10,
e 52200 52300 S36.00 55.00

Per Diem Expense Worksheet

05/17/2026
11:55 AM
0517/ 2026
05,/19/2026
10:55 PM
199
5535.00
o]
Demily Rate Tames Total Reimburssble Lodging Expenses
5260.00 $a0.22 $309.22
S268.00 54021 3381
Total 5618.43
Meals Provided with Adjustment for Provided Acditicnal Maxirmwm Per Diem for Meals and
Registration Meals Adjustments Incidentals
50000 52150 S64.50
Checked
Checked 561,00 55.00
Checked
Checked
Checked 451,00 55.00



