CITY OF M Travel Request
SAN JOSE FIN-TRR-002617

CAPITAL OF SR VALLEY
1. Employee Information

Employee Mame: Mathan Nakagawa Department: Ervironmental Services

empioyes e [ Supersac ame ot
—— superisor vt

Positiony/Title: Program Manager Supervisor Tithe: Dir of Retirement Svcs & CEO U
2. Request Details
. . Is your travel or part of travel waived
Type of Request: New Regquest Type of Travel Request : In-5tate Travel or paid by a 3nd party?: No
Group Travel: Yes

Select Employes 4: Woolsey

3. Travel itinerary

Mame of the Event: CALAPRS Principles of Pension Governance for Trustees

Location of the Event: Santa Barbara Inn

Location Address of the Event: 901 E Cabrillo Bhed, Santa Barbara, €A 93103, USA Location Zip: 93103

. Travel Departure Event Start Date: Event End Date: o
Travel Departure Date: 08/24/2026 Time: 0151 B 08/ 0E/27/2025 Return Time: 07:53 PM
4. Estimated Travel Expenses
Category Detailed Description Estimated Expense Amournts
Registration Principles of Pension Governance for Trustees %3,000.00
Arfare/Extra LUEE3gE 5FO0 to SBA, 5BA to SFO via United Aidines 554800
Lodging Lodging included with registration 50.00
Public Transportation Uber: Home to SFO, SBA to Conference, Conference to 5B4, SFO to Home | 513575
Per Diem Per Diem Per Chart Above | 5133175
I
Total Estimated Expenses " %3,897.00
5. Excephions

Exceptions to be Considerad: Mathan Makagawa i traveling as an ORS Trustes. Please send workflow to Gina Rios for Travel Coordinator approval.
6. Cash Advance Requested Cash Advance: No

7. Employee Acknowledzemeant

| certify that hte requested travel is complete and prepared in accordance with the City's Trawel Policy and that the estimated expenses will be incurred for the
purpose of City business.

B. Supervisor

Supervisor Name: John Flynn mwisanma'll_ Supervisor Tithe: Dir of Retirement Svcs & CEO U
Supervisor Decsion: Approved - Send to Travel Coordinator

Supervisor Comments: Because it is required, I'm checking the boxes below, but this person is not traveling a5 a city employes; they are traveling as a Retirement
Board Trustee. To the best of my knowledze, this request was prepared in accordance with the Trustee Educational Travel Policy.

As the supervisor, | acknowledge that | have reviewed and understand the City policy requiring travelers on City business using a scheduled air carrier to depart
from and return to Norman Y. Mineta San Jose Intemational Airport ["san José Mineta Intemational Airport™). After considering layovers, total flight time, cost, and
the employes’s residential distance from San José Mineta International Airport, | approve an exception to this policy for this employes's travel.

| certify that | have evaluated the requested travel activity and confirm that hte request is complete and prepared in accordance with teh City's Travel Policy and
that the estimated expenses will be incurred for the purpose of City business.
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0. additional Reviewer 1

| certify that | have evaluated the requested travel activity and confirm that the request is complete and prepared in accordance with the City's Travel Policy and
that the estimated expensas will be incurred for the purpose of City business.

10. sdditional Reviewer 2

| certify that | have evaluated the requested travel activity and confirm that the request is complete and prepared in accordance with the City's Travel Policy and
that the estimated expensas will be incurred for the purpose of City business.

11. Additional Reviewer 3

| certify that | have evaluated the requested travel activity and confirm that the request is complete and prepared in accordance with the City's Travel Policy and
that the estimated expensas will be incurred for the purpose of City business.

12. Additional Reviewer 4

| certify that | have evaluated the requested travel activity and confirm that the request is complete and prepared in accordance with the City's Travel Policy and
that the estimated expensas will be incurred for the purpose of City business.

13. Additional Reviewer 5

| certify that | have evaluated the requested travel activity and confirm that the request is complete and prepared in accordance with the City's Travel Policy and
that the estimated expensas will be incurred for the purpose of City business.

14. Travel Coordinator

Traved Coordinator Name: Gina Rios Trawel Du-nn:inm_ Travel Coordinator Title: Senr Accountant
Travel Coordinator Decision: Approved

1 certify that | have evaluated the requested travel activity and confirm that the estimated expenses will be incurred for purposes of City business, are in compliance
with the City's Travel Policy and are within budgetary limits.
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15. Approving Official

Approving Official Mame: Barbara Hayman  Approving Official Ema'l:_ Approving Official Titke: Deputy Dir U
approving Offical Decision: Approved

&5 the Approving Official, | acknowledge that | have reviewed and understand the City policy requiring travelers on City business using a scheduled air carmer to
depart from and return to Morman Y. Mineta San José Intermational Airport ("San José Mineta International Airport”). After considering layovers, total flight time,
cost, and the employee's residential distance from San Jose Mineta International Airport, | approve an exception to this policy for this employes's travel.

1 certify that | have evaluated the requested travel activity and confirm that the estimated expenses will be incurred for purposes of City business, are in compliance
with the City's Travel Policy and are within budgetary limits.
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16. City Manager's Office

17. Accounts Payable Group

1E. Director of Finance



CITY OF M

S AN JOSE Per Diem Expense Worksheet

CAFITAL OF SILKON YALLEY

1 Dates & Rates
Depairture: Date &, 24/ 2026
Deepairture: Tirme 0151 PM
Evertt Start Date: 0E24/ 2026
Evertt End Date 0E/27,/ 2026
Petumn Time 07:33 P
CONUSOCOMNUS Rate for Lodging 262
Maximum Daily Rate
Maximum Total Lodging for Trip |escluding =) 50,00
CONUS/OCOMNUS Rate for Meals and Inddentzils oz
2. Per Diem - Lodging
Date Dily Rate Taues Total Reimburzabie Lodging Exg
Moncay, August 24, 2026 s0.00
Tuesday, August 25, 2026 0,00
Windnesciay, Ausust 26, 2026 $0.00
Totl S0.00
3. Per Diem - Mesls an Incidentzls
. Mezls Provided with Bdjustment for Provided Bdditional Maximum Per Diemn for Meals and
Trarved Dy Bresifast Lunch Dinrer incicentls Fegistration [ Adjustments Incicantals
tomis Mgt sr300 5260053800 35.00 5000 2175 570,25
Cheecioed
Tuesday, August 25, 2026 52300  526.00 $38.00 55.00 Chechked SB7.00 £5.00
Checioed
Checied
"'“'d! - E"Hd"'*wx' $2300 S26.00S3EO0S5.00  Checked $87.00 $5.00
Chechked
Checioed
Tomea MEmT. 300 $26.0053800 55,00 545,00 543.00



