CITY OF M Travel Request
SAN JOSE FIN-TRR-002738

CAPTAL (0F SILKEW VALLFY
1. Employee Information

Employes Name: lohn Flynn Department : Retirement Services

enpiove v Supervor tamme: o i
employee 100 [ superviser £rail: [

Position/Title: Dir of Retirement Sves & CEO U Supervisor Title: Dir of Retirement Sees & CEO U
2. Reguest Details

Type of Travel Reguest | Out of State s your travel or part of travel

Type of Request: New Reguest Traved walved or paid by a 3rd party?: No

Group Travel: Yes

Select Employes 2: Gardan ier

indreviindrev Garda nier snioseca eovl |
Smﬂfmaﬁi:ﬁ

3. Teave! inerary
Name of the Event: NCPERS Public Safety Conference 2026
Lecation of the Event: Renassance Nashwille Hote

Location Address of the Event: 611 Commence St Nagwile, TN 37203, USA Location Zip: 37203

Trave| Departure Event5tar Date: Event End Date:

Travel Deparure Date: 10232028 Reeturn Tire: 06:20 P

Time: 01:45 PM 10/24/2026 10/28/2026
4. Estimated Travel Expenses
Estimated Expense
Category Detailed Deseription
Roegi stration Registration S800.00
ArfarefDatea ([ SIC 1o BNA via Delta Avbnes + Checked Bag - Departing on 10/23 1o accommio date travelsrs attandance st NAF Program £308.00
Lugzage starting at 7:00 am on 10724 .
. Renadsance Nashville Hotel 1023 - 10/28 {using pov rates for estimate puf podes; redervation starting 10723 to $1.24000
Lodging acoomimodate travelers sttendance at NAF Program starting at 7:00 am on 10/24) ’
Pubs Uber - Home to BMNA to Hotel, Hotel to BNA, SIC to Home §114.82
Transp ortation 5 ’ M,
per Diem || Per Diem Per Chart Above |
_
" Total Estimated Expenses || 52,662 82
3. Exceptions.

Exceptions to be Considered: Traveles s attending the NAF Program and Public Safety Conference, which are being held in conjunction. Thisworkilow contains the
full stay {10/23-10/28] in or der to account for shared lodging and airfare asociated with both conferences. Conf e agends and hotel rates have not yet bean
released; therefors, the 2024 Public Safety Conference agenda and cwment government hotel rate were used for estimate puposes per the conference

rapreden ative

Per diem and registration fees associsted with the NAF Conference will be submitted separately under its own workflow |FIN-TRR-002742)

6. Cash Advance Reguested Cash Advance: No

7. Employes Aknowledgement

| certify that hie requested travel is complete and prepared in accordance with the City's Travel Policy and that the estim ated expenses will be incurred for the
punpose of City business.

B. Supservisor

Supervisor Name: John Flynn Superyisor Emaﬂ:_ Supervisor Title: Dir of Retirement Sves RCEOU
Supenvisor Decision: Approved - Send to Travel Coordinator

| certify that | have evalu ated the reguested travel activity and confirm that hte request is complete and prepared in accordance with teh Oty's Travel Policy and
that the estimated expenses will be incurred for the purpose of City business.
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g, Additional Reviewer 1

|{.€'1.I1".'1."'-ﬂ1. | have evabuated the reguested travel activ '1.'.' and confirm that the reguest s complete and prepared in accordance with the C\I.'.'S Trawel Pod '{'.' andl
that the estimated expenses will be incurred for the purpose of C‘l‘.‘ Dusiness,

10. Additional Reviewer 2

| certify that | have evahuated the requested travel activity and confirm that the reguest is complete and prepared in accordance with the Gity's Travel Policy and
that the estimated expenses will be incwred for the purpose of ':1.'.' business,

11. Additional Reviewer 3

| certify that | have evahuated the requested travel activity and confirm that the reguest is complete and prepared in accordance with the Gity's Travel Policy and
that the estimated expenses will be nowred for the purpose of C‘l‘.‘ Dusiness,

12. Additional Reviewer 4

| certify that | have evahuated the requested travel activity and confirm that the request is complete and prepared in accordance with the Gity's Travel Policy and
that the estimated expenses will be incurred for the purpose of C‘l‘.‘ Dusiness,

13. Additional Reviewer 5

| certify that | have evabuated the reguested travel activity and confirm that the reguest is complate and prepared in accordance with the City's Travel Poliey and
that the estimated expenses will be incurred for the purpose of C‘l‘.‘ Dusiness,

14. Travel Coordinator
Travel Coordinator Name: Gina fios Travel Coordinator Emul:_ Travel Coordinator Title: Sens Accountarnt
Travel Coordinator Decision : Aparoved

| certify that | have evaluated the regquested travel activity and confiem that the estimated expenses will be incurred for purposes of Dty business, are in compliance
with the City"s Travel Policy and are within bud getary Emits
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15. Approving D fficia

Approving Official Name: Barbara Hayman Approving Official Emall_ Approving Official Title: Deputy Dir U

Approving Official Decision: Aoproved

| certify that | have evaluated the reguested travel activity and confirm that the estimated expenses will be incurred for purposes of City business, are in compliance
with the City"s Travel Policy and are within bud getary Bmits.

BH&}WM

Date Sprall 7 Abf 3P0 T
¥ Ad i

16. City Manager's Dffice

17. Accounts Payable Group

18. Director of Finance
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OSE Per Diem Expense Worksheet
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1. Dates & Rates

Departure Date 10/23,/2026
Departure Time 0145 Psa
Event Start Date 10,24 f2 026
Event End Date 10,28 ,/2026
Retunn Time 0620 P8
COMUSAOCONLUE Rate far Ladging a

M zorima mi Dy Hate

B animu m: Total Lod ging for Trip jexciuding tax) w000

CONUSAOCONUS Rate for Meals and incdentals
2. Per Diem - lodging

Date Daily Hate Taxes Total Aeimbursable Lodging Expenses

Friday, Octaber 23, 2026 G248 00 G248 00

Saturday, Octaber 24, 2026 5248 00 G248 00

Sunday, Octaber 25, 2026 5248 00 G248 00

Mlanday, Octaber 26, 2026 5248 .00 S248.00

Tuesday, Octaber 27, 2026 5248 00 G248 00

Tatal 51,240000
3. Per Diem - Meals an Incidentals
Bea ks Pravided with Adiustment for Pravided Additianad Madmaum Per Diem for Meals and
Tranwed Day Breakbt Lunch Dinner Incidentals e ian el A H I 5

Friday, Octaber 23, 2026 5000 5000
Saturday, Octaber 24,
2028 0.0 .00
Sunday, October 25, 2026 5000 5000
Manday, Octaber 25, Chedked w0 0.0
2026
Tuesdary, Ociober 27,
035 Chedoed 50,00 5000
‘Wednes day, Octaber 28, Chadeed “m 0.0

2028



