CITY OF m
CAPITAL OF SILHOON YALLEY
1. Employes Information

Employes Mame: John Flynn

employee v
Errq#u-pelm':-

Position/Title: Dir of Retirement Svcs & CEO U
2. Request Details

Type of Request: New Request

Department: Retirement Sarvices

Supervisor Mame: John Flynn

Type of Travel Request : In-State Travel

Group Travel: No

3. Travel ttinerary
Mame of the Event: CALAPRS General Assembly 2026
Location of the Event: The Westin Carlshad Resort & Spa

Location Address of the Event: 5480 Grand Pacific Dr, Carlsbad, Ca 92008, USA Loedation Zip: 92008

supersor v

Supervisor Tithe: Dir of Retirement Svcs & CEO L

Travel Reimbursement

FIN-TRR-002230

Is your travel or part of travel waived or paid by
a 3rd party?: No

Traved Departure Date: Trawvel Departure Time: Ewent Start Date- Event End Date: Ret o
03,08,/ 2026 1245 PM 03/08/2026 03/11/2026 Time: 0530 PM
4. Estimated Travel Expenses
Category Detailed Description Estimated Expense Amounts | Actual Expense || Payment Method | Payment Amount
Registration CALAPRS Registration 5250.00 5250.00 AP Payment 5250,00
Airfare/Extra Luggage | SMCto SAM, SAN to 5IC via Alaska Airlines 521200 4370.80 Due to Employes 50,00
Lodging The westin Carlsbad - 3/8 - 3/11 4809.85 4589985 PCand Payment 4B09.85
Public Trnsportation Lyft- SAN to Hotel, Hotel to SAN | 418375 516071 || DuetoEmployes | 40,00
Per Diem Per Diem Per Chart Above | $203.50 520350 || Dueto Employee | 50.00
Total Estimatad Expensas | £1, 74010 51,884 B6 | £1,149 85
Total Due Employes: $735.01
5. Exreptions

Exceptions to be Considered: Lodging: The final total for lodging was 5899.85. During checkout, the front desk staff charged the remaining $3.00 in tax to
travelers personal card. The charge was later refunded and adjusted off the bill rather than applying it to the oedit card on file.

Airfare: Price of tickets had increase by the time of booking. Traveler booked their flights on their personal credit card - receipt and boarding passes attached.

Ground transportation: Traveler shared Lyfis with two other travelers attending the same conference. Since they all had lugzage, the XL Fare was purchased.

6. Cash Advance Requested Cash Advance: No

7. additional W15 Codes

charge code Detil (vis code) | EGNG

Mote: The fields above are for internal purpase only. Only the first WS code will be usad for PeopleSoft Entry.




B. Employes Acdknowiedzement

| certify that hte requested travel is complete and prepared in acoordance with the City's Travel Policy and that the estimated expenses will be incurred for the
purpose of City business.
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9. Supervisor

Supervisor Mame: John Flynn Supervisor Errnilz— Supervisor Title2: Dir of Retirement Swes & CEO
u

Supervisor Decision2: Approved - Sand to Travel Coordinator

1 certify that | have evaluated the requested travel activity and confirm that the request is complete and prepared in accordance with teh City's Trawel Policy
and that the estimated expensas will be incurred for the purpose of City business.
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10. Additional Reviewer 1

| certify that | have evaluated the requested travel activity and confirm that the request is complete and prepared in accordance with the City's Trawel Policy
and that the estimated expenses will be incurred for the purpose of City business.

11. additional Reviewer 2

| certify that | have evaluated the requested travel activity and confirm that the request is complete and prepared in accordance with the City's Trawel Policy
and that the estimated expenses will be incurred for the purpose of City business.

12. Travel Coordinator
Traved Coordinator Name: Gina Rios Travel Coordinator Errnilz_ Travel Coordinator Tite2: Sanr Accountant
Travel Coordinator Decision2: Approved

1 certify that | have evaluated the requested travel activity and confirm that the estimated expenses will be incurred for purposes of City business, are in
compliance with the City's Travel Policy and are within budgetary limits.
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13. Approwing Official

Approving Offical Name: Barbara Hayman  Approving Official Emailz_ Approving Official Title2: Deputy Dir U
Approving Offical Decision2: Approved

1 certify that | have evaluated the requested travel activity and confirm that the estimated expenses will be incurred for purposes of City business, are in
compliance with the City's Travel Policy and are within budgetary limits.

BH&W&H
oo ——
Dt Shigrendd: 0506y b

g
14. City Manager's Office
15. Accounts Payable Group

16. Director of Finance



S”‘-‘“" JOSE Per Diem Expense Worksheet

CAPITAL OF SILKOUSN YALLEY

1. Dates & Rates
Departure Diate 03087 2026
Departure: Time 1245 PM
Event Start Date 03,/08,7 2026
Event End Date 08/11,/2026
Retumn Time 05:30 PM
OONUSDCOMNUS Rate for Lodging 199
Metairmum Dsily Rate
Maxirmum Total Lodging for Trip |excluding t=x) 5795.00
CONUSDCOMNUS Rate for Meals and Incdentzls BS
2. Per Diem - Lodging
Dimte Dimity Rate Tanes Total Reimbursable Lodging Exg
Sunday, March B, 2026 5265.00 535.95 530055
Monday, Manch 9, 2026 5265.00 %35.95 5300.55
Tuesday, March 10, 2026 5265.00 53185 5287.85
Total SE09.E5
3. Per Diem - Mezls an Incidentzls
. . Meals Provided with Acjustrnent for Providesd Additional Mzsirmum Per Diem for Meals and
Tranee| Breakfast Lunch Di Incidental
ravel Day =3 rner Insicenials Registration Mesls Adjustments Incidentals
Sunday, March B, 2026 51650 517.25 527.00 53.75 S000 56450
Monday, March 9, 2026 52200 523.00 336,00 55.00 Chiecked 436.00 450000
Chiecked
Tuesday, March 10, 2026 52200 523.00 336,00 55.00 545.00 4100
Cheecked
Wednesday March 11 ¢1650  $17.25527.008375  Checked 51650 4800

226



Lodging Desc: The Westin Carlsbad - 3/8 - 3/11
Lodging Est Expense Amt: 589985

Lodging Actual Expense:





